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[Date]
[Donor’s Name]
[Donor’s Title]
[Company/Organization Name]
[Address]
[City, State, ZIP Code]

Dear [Donor's Name],

I hope this message finds you well.
[bookmark: _Hlk202870815][bookmark: _GoBack]My name is [Your Name], and I am part of the Indiana Family Child Care Network. Our network supports family child care providers in [counties, regions, and or cities].  The purpose of the Indiana Family Child Care Network is to elevate the field of family child care and its professionals by creating a supportive environment in which the voice of educators is respected, uplifted, and valued. We are currently planning a [event name] on [Date, or for this year], an event designed [provide short sentence explaining what the event is]
We would love to invite [Company/Organization Name] to partner with us by providing an in-kind donation of [food, facility space, giveaways, etc.]. Your support would make a significant difference by helping us create a welcoming and meaningful experience for our attendees.
Specifically, we are seeking:
· [List specific needs, e.g., boxed lunches for 50 participants]
· [Facility space that can accommodate 75 attendees on June 10]
· [Giveaway items such as tote bags, educational materials, or gift cards]
In return for your generosity, we would be honored to recognize your contribution through [mention benefits like signage at the event, logo placement on promotional materials, social media acknowledgments, etc.].
We would love to discuss this opportunity further and answer any questions you may have. I will follow up next week, but please feel free to reach out to me directly at [your phone number] or [your email address].
Thank you for considering this request and for your commitment to strengthening our community. We look forward to the possibility of partnering with you!
Warm regards,
[Your Full Name]
[Your Title]
[Organization Name]
[Phone Number]
[Email Address]
[Website URL, if applicable]
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